your

EVENT
at Mitchell Harris Wines

mitchellharriswines.com.au

EVENTS
what we offer
UNIQUE FUNCTION SPACES
Mitchell Harris is very excited to offer two unique function
spaces in the heart of Ballarat. The Barrel Shed offers a
fantastic space for larger parties of all occasions and our first
floor event room has a superb atmosphere overlooking the
rooftops of the Ballarat CBD. This is suited to daytime meets.
The following pages outline what you can expect from us as
well as our terms and conditions. It’s a fair bit of information
to take in but we aim to get through the nitty gritty first so we
can get onto planning your spectacular event! We are
flexible, love new ideas and once you have had a read,
give us a call or drop in and we can discuss things further.

the barrel shed

CAPACITY
THE SEAMSTRESS FLOOR
Cocktail: 80 guests - Dining: 60 guests

the barrel shed

THE BARREL SHED
Cocktail: 150 guests - Dining: 80 guests

OPENING HOURS for group bookings
Monday to Wednesday: 11am - 9pm
Thursday to Saturday: 9am - 11pm
Sunday 11am - 7pm

the seamstress floor
Please note there is no disabled access for the first floor and a 27 step
staircase needs ascending to reach the first floor.
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EVENTS
what we offer
MINIMUM SPEND

BEVERAGE

Weekday: We are happy to accommodate
groups and can advise minimum spends to suit
your weekday event or conference.

A bar tab can be arranged and we can give
you a guide on the potential bar spend based
on your numbers and style of event. We can
also arrange beverage packages such as
below.

THE BARREL SHED

PACKAGE

THE SEAMSTRESS FLOOR

$2800

$3500

The minimum spend is inclusive of what you
and/or your guests spend.Your $250 booking
fee to confirm the date and event space goes
towards the minimum spend. For functions that
require greater staff numbers, set ups and using
multiple spaces there will be additional costs.

FOOD
We have a range of menus available for all
events and can tailor menus to meet your
tastes. Menus and pricing are found in
accompanying documents.

2 hours $45, 3 hours $55, 4 hours $65
Our events wine list is applicable for all events.
DRINKS LIST SELECTION
We love to select wines that will match well
with the food being served. If choosing from
the main wine list an order will need to be
placed one week prior to the event to ensure
all stock is available.

PARKING
Parking is available outside the bar. Please
check the parking signs as you are required
to pay for parking at certain times directly
outside the building. All day paid parking is
available at the Civic hall site, a three minute
walk away.

EVENTS
what we offer
TERMS & CONDITIONS
BOOKING CONFIRMATION

CANCELLATION POLICY

All bookings will remain tentative until a $250
booking fee is received. This acts as a non
refundable deposit and must be made to hold
and confirm the date of your function. To
ensure your party is a grand success it is best
to arrange a meeting to view the venue and
discuss what we can offer. Please note that we
will consider payment of deposit as
acknowledgement of our terms and conditions.

Cancellations made less than 14 days prior to the
event will not be eligible for a deposit refund.

FINAL GUEST NUMBERS
Approximate numbers must be given 7 days
prior to the event. Final numbers must be
confirmed 48 hours prior to the event. After
this time, any increase in numbers may be
possible after discussion with us and charged
for accordingly. If you need to subtract anyone
from your group within 48hrs prior to your
event, please be aware that your originally
booked number of covers will be charged.
PAYMENT
Food payment is requested once final numbers
are confirmed. An invoice will be emailed to
you.All events with a bar tab require an
estimated 75% pre paid with the food costs.
Anything over this is invoiced post event for
prompt payment please.We accept cash,
Visa, Mastercard and AMEX, bank transfer
details are included on your invoice.

HIRING OF EQUIPMENT,
ADDITIONAL REQUIREMENTS & THEMES
Decorations, music and audiovisual equipment
outside what we provide can be arranged. We
have a projector available for your use. To ensure
that it works correctly with your computer, please
allow time for a trial run. A 55 inch television with
HDMI input is available for The Seamstress Floor.
You will be charged the cost price for any
equipment hire. We are happy to discuss any
ideas you may have to make your event special.
RESPONSIBLE SERVICE OF ALCOHOL
Clients are to be responsible and assist with
ensuring the orderly behaviour of their guests
during the function. Mitchell Harris reserves the
right to intervene where necessary and remove
from the premises any person behaving in an
irresponsible manner. Responsible service of
alcohol and related laws will be enforced during
the event.
MENU CHANGES, DIETARY REQUIREMENTS
Menus may vary slightly with seasonal variation
and availability of goods. Dietary requirements
must be specifically highlighted prior to an event
to ensure appropriate food selection.

page 3-4

EVENTS
SHARED
what banquet
we offer
MUSIC
Music must be played at a moderate level in our upstairs
function space. We will work with you to ensure
appropriate volumes. Acoustic (i.e. no amplification)
music can be played upstairs as well as ipod/computer
soundtracks through our music system. DJs and bands are
only appropriate for The Barrel Shed.
The DJ or band member must contact Alicia or Jacklyn
at the wine bar on 53318931, prior to the event to
ensure everything runs smoothly.
SECURITY
It is a client’s responsibility to secure their personal
belongings and equipment for the duration of the
function. For certain functions Mitchell Harris may
recommend security services be employed, at the client’s
cost. For functions over 80 people there is a $200
security fee. If we deem this is not necessary we’ll let you
know. As a visitor at our venue you are liable for the
actions of your invitees and any damages or losses
incurred during your event. Any costs incurred (outside
what is considerable reasonable, i.e. glassware
breakage) will be invoiced directly to you.
Please note smoking is not permitted indoors.

FURTHER INFORMATION
We look forward to hearing from you.
Please call Jacklyn or Alicia on 03 5331 8931
or email us at events@mitchellharris.com.au
Thanks, The Mitchell Harris Team
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